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This section is intended to provide guidance pertaining to the formatting of alternate bid item divisions in 
the C sheets. 
 
For guidance on inputting bid items into the Project Scheduling system (PSS), including alternate 
divisions, refer to Section 20J-82. 
For guidance on importing bid items into MicroStation, refer to Section 20J-83. 
For guidance on bidding machine control alternates, refer to Section 1G-10. 
 

Estimated Project Quantities 
One Set of Alternate Bid Items 
To import bid items into MicroStation with one 
set of alternate bid items (e.g., paved shoulder 
alternates), follow the guidelines in Section 20J-
82.  As shown in Figure 1, at the right, select the 
main division (Division 1) along with the set of 
alternate divisions (Division 2 Alt. and Division 
3 Alt.).  When selecting multiple divisions, the 
option to add additional blank lines is not 
available, as shown in red at the right.  Use 
MicroStation commands to manually copy and 
paste at least ten additional blank lines beyond 
the last alternate division entry in the Estimated 
Project Quantities Tab.  
 

NOTE: During the process of copying and 
pasting, it is important to check and maintain 
appropriate attributes for consistency.  
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Figure 1: Bid item import dialog. 
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Multiple Sets of Alternate Bid Items 
If more than one set of alternates exist for a project, follow the procedure outlined above for the first 
set of alternates.  For the remaining sets of alternates, individually import the alternate divisions.  To 
provide working room for manipulating the additional items, place the new alternate bid items some 
distance away from the original list, as shown in Figure 2, below.  The additional items can then be 
easily copied or moved. 
 

 
 

Figure 2: Second set of alternate bid item importing, Step 1 
 
 
Use MicroStation commands to manually copy and paste new lines to accommodate the additional 
divisions.  See Figure 3, below. 
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Move and renumber the additional sets of alternates to be sequential with the main division and first 
set of alternates, as shown in Figure 3.  Add titles for the additional sets of alternates following the 
format of the first set of alternates.  The second alternate set would be titled ‘ALTERNATE BB 
OPTION 1’ and ‘ALTERNATE BB OPTION 2’, the third alternate set would be ‘CC’, and so forth.  
Place at least ten blank lines beyond the last alternate division entry in the Estimated Project 
Quantities Tab. The blank lines are to be used for adding construction “As-built” items, quantities, and 
notes, etc.  If there is unused space below the Estimated Project Quantity list, more additional blank 
lines can be added for future use. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 3: Second set of alternate bid item importing, Step 2. 
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Estimate Reference Information 
When importing Estimate Reference Information, the main division(s) should be brought in to 
MicroStation first, followed by importing each of the alternates individually.  If Estimate Reference 
Information is imported for alternates and main division(s) simultaneously, the notes are imported in order 
of the eleven-digit bid item code.  Consequently, the line-item number in the Estimate Reference 
Information Tabulation will not match the line-item number in the Estimated Project Quantities Tabulation.  
 
Move and renumber the sets of alternates to be sequential with the main division, as shown in Figure 4.  
Manually add titles for each set of alternates following the format of the Estimated Project Quantities list. 
 
Additional blank space should also be added at the bottom of the Estimate Reference Information 
tabulation, for future field use. 
 

 
Figure 4: Alternate Estimate Reference information importing. 

 

Examples 
Multiple Sets of Alternates Sheet Sample 
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