‘&,‘ lowa Department
P

Guide and / or .M. Revision Notice of Transportation
To: Cities and Counties Date: November 26, 2013
From:  Office of Local Systems Revision Notice Number: 2013-04

The Federal-aid Project Development Guide (Guide) and / or Instructional Memorandums to Local Public Agencies (I.M.s)
have been revised as indicated below. This revision notice identifies all new or revised documents and includes a
summary of the significant changes. Where appropriate, it also references the existing Project Development Information
Packet (Packet) or County Engineers I.M. documents that have been replaced or superseded.

The lowa DOT does not provide paper copies of the Guide or I.M.s. Since these documents are updated frequently, we
recommend using the on-line version of the Guide and I.M.s for reference. However, if you prefer using paper copies, all
new or revised documents have been included in this file for convenient printing. If you maintain a paper copy of these
documents, please remove the old documents and replace them with the new documents. Note: This file is designed for
double-sided printing; therefore, all documents with an odd number of pages will be followed by a blank page.

For more information and additional download options, refer to the Guide and I.M.s web page. If you have any questions
concerning these revisions, please contact Donna Buchwald Donna.Buchwald@dot.iowa.gov or 515-239-1051.

*»** PLEASE NOTIFY ALL AFFECTED PERSONNEL OF THIS CHANGE ***

Document Title

or .M Number Summary of Significant Revision(s)
I.M. Table of The I.M. Table of Contents has been revised to reflect new or revised I.M.s, as indicated
Contents below.
November 26, 2013
[.M. 2.050 This I.M. has been rewritten. Substantive changes from the previous version include the

Procedure to Amend a | following:
County Secondary
Road Construction

Program and Budget
November 26, 2013 e The I.M. no longer differentiates between funding sources (local or farm-to-market) for
adding or advancing by resolution.

e There is now a resolution to Modify projects in the Accomplishment Year, in addition
to the Add or Advance by resolution options that were previously available.

e TPMS has the ability to do a resolution to Add, Advance, or Modify projects,
regardless of funding source, in the Accomplishment Year.

e TPMS still has the ability to do a Full Amendment.
e A section regarding Budget Amendments has been added.

e Attachment A has been updated to include an example resolution to Add, Modify, or
Advance a project.

e Attachment B has been obsoleted.
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Instructional Memorandums to Local Public Agencies ﬁn‘lowa Department
Table of Contents g Of Transportation

Some |.M.s are written either to counties or cities; others are written to both counties and cities. The intended
audience is indicated in the "To:" field of the .M. as well as the Table of Contents below. Many of the I.M.s are
referenced by the Federal-aid Project Development Guide (Guide). These I.M.s are marked with an asterisk (*).
For more information about the relationship between the Guide and I.M.s, refer to the Guide and I.M.s web page.

Note: The I.M.s are currently in the process of being transitioned into a new format and numbering system. New
or updated I.M.s will use the new format. Existing I.M.s will remain in the old format until they are revised or
updated. Some of the I.M.s are not yet complete, as shown in light grey text. Some incomplete I.M.s will be
based on an existing Project Development Information Packet document, some will be based on an existing
County Engineers |.M. that will be renumbered, and some will include entirely new content. Where applicable, a
reference and link to the existing Packet document or County Engineers I.M. is provided.

No. Subject Revision Date Written To

Chapter 1 — General Information

Section 1.0 -- General

1.020 Pavement Friction Evaluation Program August 10, 2011 Both

1.030 Ordering Forms and Supplies From the lowa Department of November 2001 Both
Transportation

1.050 Manuals, Guides and Instructional Information Available to Counties December 2002 Both

1.070* Title VI and Nondiscrimination Requirements July 20, 2012 Both

1.080* ADA Requirements October 1, 2013 Both
Attachment A — Sample Curb Ramp Transition Plan (Word) August 24, 2012 Both

Section 1.1 -- References
1.120 References to the lowa Code August 2003 Counties

Chapter 2 — Administration

Section 2.0 -- Finance

2.005 Farm-to-Market Program July 18, 2013 Counties
2.010 Transfer of Local Secondary Road Use Tax Funds to the Farm-to- November 2001 Counties
Market Fund
Attachment A - Local to FM Fund Transfer Resolution (Word) November 2001 Counties
2.020* Federal and State Bridge Programs July 18, 2013 Both
Attachment A — City Bridge Priority Point Rating Worksheet (Word) July 18, 2011 Both
Attachment B — County Bridge Priority Point Rating Worksheet (Word) July 18, 2011 Both
Attachment C — Touchdown Points and Limits of Participation July 18, 2011 Both
Attachment D — County HBP Fiscal Constraint Requirements July 18, 2011 Both
2.030 Transfer of Farm-to-Market Funds to the Local Secondary Road Fund July 20, 2012 Counties
2.040 Temporary Allocation of Farm-to-Market Funds November 2001 Counties
2.050 Procedure to Amend a County Secondary Road Construction Program November 26, 2013 Counties
and Budget
Attachment A — Add FM or Local Project Resolution (Word) November 26, 2013 Counties
2.071 Secondary Road Budget Accounting Code Series July 2005 Counties
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http://www.iowadot.gov/local_systems/publications/im/1020.pdf�
http://www.iowadot.gov/local_systems/publications/im/1030.pdf�
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http://www.iowadot.gov/local_systems/publications/county_im/im_2_04.pdf�
http://www.iowadot.gov/local_systems/publications/im/2050.pdf�
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http://www.iowadot.gov/local_systems/publications/county_im/im_2_071.pdf�

Section 2.1 -- Maintenance

2.110

2.120*

Maintenance of County Roads at Intersections, Interchanges, and
Grade Separations with the Primary Highway System

Bridge Inspections

Attachment A - Bridge Scour Stability Worksheet - Level A Evaluation
(Word)

Attachment B - Intermediate Scour Assessment - Level B Evaluations
Attachment C - Scour Plan of Action (POA) (Word)

Attachment D - Scope of Services for NBI Bridge Inspection Services
(Word)

Attachment E - lowa Legal Trucks Diagrams
Attachment F - Routine Permit Trucks Diagrams

Attachment G - USGS Hydrologic Region Map with Region
Descriptions

Attachment H - Unknown Foundations Guidance, Flowchart, Risk
Assessment, Worksheet, and Plan of Action (POA) - Level A
Evaluation (Word)

Attachment | - Unknown Foundations Flowchart - Level B Evaluation
Attachment J - Quality Assurance Field Review Worksheet (Word)

Attachment K - Fracture Critical Member Locations and Conditions for

Trusses form (Word)

Attachment L - Fracture Critical Member Locations and Conditions for
Thru/Two Girders form (Word)

Attachment M - Sample Fracture Critical Member Locations and
Conditions for Trusses form

Section 2.2 -- Traffic Service and Control

2.210

2.230

2.240

Engineering and Traffic Investigations — Speed Limit Study
Attachment A - Speed Restriction Ordinance (Word)

Attachment B - Amendment to Speed Restriction Ordinance (Word)
Attachment C - Resolution for Establishing Speed Limits (Word)
Establishing and Signing Area Service B and Area Service C Roads
Attachment A - Area Service "B" Ordinance (Word)

Attachment B - Area Service "B" Resolution (Word)

Attachment C - Area Service "C" Ordinance (Word)

Attachment D - Area Service "C" Resolution (Word)

Signing for Low Cost Stream Crossings

Attachment A - Resolution for Low-Water Stream Crossing (Word)
lowa DOT Traffic Counts

Section 2.3 -- Agreements

2.310

Construction Agreements Between City and County on Secondary
Road Extensions

Attachment A - Resolution for Construction Agreement between City
and County on Secondary Road Extensions (Word)
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July 18, 2013

July 18, 2013
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March 2002
March 2002
March 2002
March 2002
January 2004
March 2002
March 2002
January 2004
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June 2002
June 2002
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April 2002

April 2002

November 26, 2013

Counties

Both
Both

Both
Both
Both

Both
Both
Both

Both

Both
Both
Both

Both

Both

Counties
Counties
Counties
Counties
Counties
Counties
Counties
Counties
Counties
Counties
Counties
Both

Both

Both
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http://www.iowadot.gov/local_systems/publications/county_im/area_service_b_resolution.doc�
http://www.iowadot.gov/local_systems/publications/county_im/area_service_c_ordinance.doc�
http://www.iowadot.gov/local_systems/publications/county_im/area_service_c_resolution.doc�
http://www.iowadot.gov/local_systems/publications/county_im/im_2_23.pdf�
http://www.iowadot.gov/local_systems/publications/county_im/low-water_crossing_resolution.doc�
http://www.iowadot.gov/local_systems/publications/county_im/im_2_31.pdf�
http://www.iowadot.gov/local_systems/publications/county_im/city-county_construction_resolution.doc�

Chapter 3 — Project Development

Section 3.0 -- General

3.002*
3.005*
3.010

3.020
3.030
3.050*
3.060

Federal-aid Project Scheduling
Project Development Submittal Dates and Information

Project Development Outline -- Federal-Aid Funding (BRS, BHS,
BROS, BHOS, STS-S, STP-A, STP-E, STP-ES)

Project Development Outline -- Farm-to-Market Funding (FM)
Project Development Outline -- Local Funding (L)

In-Kind Contributions

Project Numbers (see .M. 3.14, dated December 2002)

Section 3.1 -- Environmental Reviews and Permits

3.105*

3.110*

3.112*

3.114*

3.120*

3.130*

3.140*
3.150*
3.160*

Concept Statement Instructions (see Packet, Index No. 6, Concept
Statement Instructions)

Attachment A — Example Concept Statement

Environmental Data Sheet Instructions (see Packet, Index No. 6,
Environmental Datasheet Instructions)

Attachment A — Example Environmental Data Sheet

FHWA Environmental Concurrence Process (see Packet, Index No. 6,

NEPA Project Classification Process)
Attachment A - Environmental Concurrence Process Overview (see
Packet, Flowcharts, Chart No. 6 — Environmental Process Overview)

Attachment B - Environmental Assessment / FONSI Process (see
Packet, Flowcharts, Chart No. 6A — Environmental Assessment /
FONSI Process)

Attachment C - Environmental Impact Statement / ROD Process (see
Packet, Flowcharts, Chart No. 6B — Environmental Impact Statement /

ROD Process)

Attachment D - Section 106 Process (see Packet, Flowcharts, Chart
No. 6C — Section 106 Process)

Attachment E - Section 4(f) Process (see Packet, Flowcharts, Chart
No. 6D — Section 4(f) Process)

Cultural Resource Regulations (see Packet, Index No. 6, Cultural
Resource Regulations)

Farmland Protection Policy Act Guidelines (see Packet, Index No. 6,
Farmland Protection Policy Act Guidelines)

Attachment A - Farmland Protection Policy Act Process Flowchart (see

Packet, Flowcharts, Chart No. 6E — Farmland Protection Policy Act
Process)

404 Permit Process

Appendix A — 404 Permit Checklist

Storm Water Permits

Highway Improvements in the Vicinity of Airports or Heliports
Asbestos Inspection, Removal, and Notification Requirements
Attachment A — Notification of Demolition form (Word)
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February 16, 2007
February 18, 2013
February 2002

February 2002
February 2002
August 10, 2011
(future)

(future)

(future)
(future)

(future)
(future)

(future)

(future)

(future)

(future)

(future)

(future)

(future)

(future)

March 26, 2008
March 26, 2008
July 18, 2011
December 3, 2007

April 12, 2007
April 12, 2007

Both
Both
Both

Counties
Both
Both
Both

Both

Both
Both

Both
Both

Both

Both

Both

Both
Both
Both
Both
Both
Both
Both
Both
Both

Both
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http://www.iowadot.gov/local_systems/publications/2001_packet/section_106_chart.pdf�
http://www.iowadot.gov/local_systems/publications/2001_packet/section_106_chart.pdf�
http://www.iowadot.gov/local_systems/publications/2001_packet/section_4f_chart.pdf�
http://www.iowadot.gov/local_systems/publications/2001_packet/section_4f_chart.pdf�
http://www.iowadot.gov/local_systems/publications/2001_packet/cultural_resource_regulations.pdf�
http://www.iowadot.gov/local_systems/publications/2001_packet/cultural_resource_regulations.pdf�
http://www.iowadot.gov/local_systems/publications/2001_packet/fppa_guidelines.pdf�
http://www.iowadot.gov/local_systems/publications/2001_packet/fppa_chart.pdf�
http://www.iowadot.gov/local_systems/publications/2001_packet/fppa_chart.pdf�
http://www.iowadot.gov/local_systems/publications/im/3130.pdf�
http://www.iowadot.gov/local_systems/publications/im/3130a.pdf�
http://www.iowadot.gov/local_systems/publications/im/3140.pdf�
http://www.iowadot.gov/local_systems/publications/im/3150.pdf�
http://www.iowadot.gov/local_systems/publications/im/3160.pdf�
http://www.iowadot.gov/local_systems/publications/im/3160a.pdf�
http://www.iowadot.gov/local_systems/publications/im/3160a.doc�

Section 3.2 -- Design Guidelines and Exceptions

|.M. Table of Contents
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3.205* Urban Design Guidelines (see Packet, Index No. 5, Application of (future) Cities
Design Criteria, Urban Design Aids, and Alternative Urban Design
Guides

3.210* Rural Design Guidelines October 1, 2013 Counties

3.213* Traffic Barriers (Guardrail and Bridge Rail) July 18, 2013 Both
Attachment A - Bridge Barrier Rail Rating Systems (Word) July 18, 2013 Both

3.214* 3R Guidelines October 1, 2013 Both

3.215* Clear Zone Guidelines March 26, 2008 Both

3.216* Economic Analysis (Benefit-to-Cost Ratio) October 1, 2013 Both

3.218* Design Exception Process October 1, 2013 Both
Attachment A — Design Exception Process Flowchart October 1, 2013 Both

Section 3.3 -- Consultant and In-House Design

3.305* Federal-aid Participation in Consultant Costs August 29, 2006 Both
Attachment A — Federal-Aid Consultant Checklist August 29, 2006 Both
Attachment B — Guidelines for Federal-Aid Consultant Contracts August 29, 2006 Both
Attachment C — Payment Methods August 29, 2006 Both
Attachment D — Sample Consultant Contract (Word) August 29, 2006 Both

3.310* Federal-aid Participation in In-House Services February 18, 2013  Both
Attachment A - Scope of Work and Budget Worksheet February 18, 2013  Both

Section 3.4 -- Preliminary Design

3.405* Preliminary Plans February 18, 2013  Both
Attachment A — Preliminary Plan Guidelines February 18, 2013  Both
Attachment B — Preliminary Plan Checklist (Word) February 18, 2013  Both
Attachment C — Preliminary Plan Process Flowchart February 18, 2013  Both

3.410* Preliminary Bridge or Culvert Plans June 18, 2010 Both
Attachment A — Flood Insurance Studies June 18, 2010 Both
Attachment B — lowa DNR Floodplain Regulations June 18, 2010 Both
Attachment C — Instructions for Completing the Form 1-E June 18, 2010 Both
Attachment D — Instructions for Completing the Risk Assessment June 18, 2010 Both
Form

Section 3.5 -- Final Design

3.505* Check and Final Plans February 18, 2013  Both
Attachment A — Check and Final Plan Guidelines February 18, 2013  Both
Attachment B — Check and Final Plan Checklist (Word) February 18, 2013  Both
Attachment C — Check and Final Plan Process Flowchart February 18, 2013  Both

3.510* Check and Final Bridge or Culvert Plans June 18, 2010 Both
Attachment A — Bridge or Culvert Plan Supplementary Checklist June 18, 2010 Both

3.520* Electronic Bid Item Information February 18, 2013  Both

Section 3.6 -- Right-of-Way, Utilities, and Railroads

3.605* Right-of-Way Acquisition June 18, 2007 Both
Attachment A — Compensation Estimate Procedures June 18, 2007 Both
Attachment B — FHWA Authorization of Right-of-Way Costs Flowchart June 18, 2007 Both
Attachment C — Early Right-of-Way Acquisition Process Flowchart June 18, 2007 Both
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http://www.iowadot.gov/local_systems/publications/2001_packet/application_of_design_criteria.pdf�
http://www.iowadot.gov/local_systems/publications/2001_packet/application_of_design_criteria.pdf�
http://www.iowadot.gov/local_systems/publications/2001_packet/urban_design_aids.pdf�
http://www.iowadot.gov/local_systems/publications/2001_packet/alternative_urban_design_guides.pdf�
http://www.iowadot.gov/local_systems/publications/2001_packet/alternative_urban_design_guides.pdf�
http://www.iowadot.gov/local_systems/publications/im/3210.pdf�
http://www.iowadot.gov/local_systems/publications/im/3213.pdf�
http://www.iowadot.gov/local_systems/publications/im/3213a.pdf�
http://www.iowadot.gov/local_systems/publications/im/3213a.docx�
http://www.iowadot.gov/local_systems/publications/im/3214.pdf�
http://www.iowadot.gov/local_systems/publications/im/3215.pdf�
http://www.iowadot.gov/local_systems/publications/im/3216.pdf�
http://www.iowadot.gov/local_systems/publications/im/3218.pdf�
http://www.iowadot.gov/local_systems/publications/im/3218a.pdf�
http://www.iowadot.gov/local_systems/publications/im/3305.pdf�
http://www.iowadot.gov/local_systems/publications/im/3305a.pdf�
http://www.iowadot.gov/local_systems/publications/im/3305b.pdf�
http://www.iowadot.gov/local_systems/publications/im/3305c.pdf�
http://www.iowadot.gov/local_systems/publications/im/3305d.pdf�
http://www.iowadot.gov/local_systems/publications/im/3305d.doc�
http://www.iowadot.gov/local_systems/publications/im/3310.pdf�
http://www.iowadot.gov/local_systems/publications/im/3310a.pdf�
http://www.iowadot.gov/local_systems/publications/im/3405.pdf�
http://www.iowadot.gov/local_systems/publications/im/3405a.pdf�
http://www.iowadot.gov/local_systems/publications/im/3405b.pdf�
http://www.iowadot.gov/local_systems/publications/im/3405b.docx�
http://www.iowadot.gov/local_systems/publications/im/3405c.pdf�
http://www.iowadot.gov/local_systems/publications/im/3410.pdf�
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3.640* Utility Accommodation and Coordination December 11, 2008 Both
Attachment A — Utility Coordination Flowchart December 11, 2008 Both
Attachment B — Utility Coordination Checklist (Word) December 11, 2008 Both

3.650* Federal-aid Participation in Utility Relocations June 18, 2007 Both
Attachment A — Utility Relocation Federal-Aid Eligibility Flowchart June 18, 2007 Both
Attachment B — FHWA Authorization of Utility Relocation Costs June 18, 2007 Both
Flowchart

3.670* Work on Railroad Right-of-Way May 1, 2007 Both
Attachment A — Notification and Agreement of Maintenance Work in May 1, 2007 Both
Railroad Right-of-Way (Word)

Attachment B — Notification of Construction Work in Railroad Right-of- May 1, 2007 Both
Way (Word)
Attachment C — Work on Railroad Right-of-Way Flowchart May 1, 2007 Both

3.680* Federal-aid Projects Involving Railroads May 1, 2007 Both
Attachment A — FHWA Authorization of Railroad Costs Flowchart May 1, 2007 Both

Section 3.7 -- Lettings and Contracts

3.705 Local Letting Process — State or Local Funded (see .M. 3.41, dated (future) Both
September 2005; .M. 3.42, dated March 2002; and |.M. 3.43, dated
September 2002)
3.710* DBE Guidelines June 18, 2007 Both
3.715 TSB Guidelines (future) Both
3.720* Local Letting Process — Federal-aid April 12, 2007 Both
Attachment A — Pre-Award Checklist and Certification April 12, 2007 Both
Attachment B — Post-Award Checklist and Certification April 12, 2007 Both
Attachment C — Supplemental Agreement April 12, 2007 Both
3.730* lowa DOT Letting Process October 1, 2013 Both
Attachment A - lowa DOT Pre-Letting Process Flowchart October 1, 2013 Both
Attachment B — lowa DOT Post-Letting Process Flowchart October 1, 2013 Both
3.750* Project Development Certification Instructions December 3, 2007 Both
Attachment A — Project Development Certification Process Flowchart December 3, 2007  Both
Attachment B - Sample Project Development Certification Form December 3, 2007  Both
3.760* Public Interest Findings September 19, 2011 Both
3.770 Paving Point Requirements August 24, 2012 Counties
Attachment A — Paving Point Determination August 24, 2012 Counties
Attachment B — Sample Notice of Public Hearing (Word) August 24, 2012 Counties
Attachment C — Sample Resolution (Word) August 24, 2012 Counties

Section 3.8 -- Construction
3.805* Construction Inspection (see .M. 3.51, dated September 2002) (future) Both
3.810* Federal-aid Construction by Local Agency Forces December 11, 2008 Both

Section 3.9 -- Project Close-out and Audits

3.910* Final Review, Audit, and Close-out Procedures for Federal-aid December 3, 2007  Both
Projects
Attachment A — Project Close-out Process Overview Flowchart December 3, 2007  Both

Attachment B — Final Review and Audit Process Flowchart — Highway December 3, 2007  Both
or Bridge Construction

Attachment C — Final Review and Audit Process Flowchart — Non- December 3, 2007 Both
highway Construction, DOT Specifications

Page 5 of 6


http://www.iowadot.gov/local_systems/publications/im/3640.pdf�
http://www.iowadot.gov/local_systems/publications/im/3640a.pdf�
http://www.iowadot.gov/local_systems/publications/im/3640b.pdf�
http://www.iowadot.gov/local_systems/publications/im/3640b.doc�
http://www.iowadot.gov/local_systems/publications/im/3650.pdf�
http://www.iowadot.gov/local_systems/publications/im/3650a.pdf�
http://www.iowadot.gov/local_systems/publications/im/3650b.pdf�
http://www.iowadot.gov/local_systems/publications/im/3670.pdf�
http://www.iowadot.gov/local_systems/publications/im/3670a.pdf�
http://www.iowadot.gov/local_systems/publications/im/3670a.doc�
http://www.iowadot.gov/local_systems/publications/im/3670b.pdf�
http://www.iowadot.gov/local_systems/publications/im/3670b.doc�
http://www.iowadot.gov/local_systems/publications/im/3670c.pdf�
http://www.iowadot.gov/local_systems/publications/im/3680.pdf�
http://www.iowadot.gov/local_systems/publications/im/3680a.pdf�
http://www.iowadot.gov/local_systems/publications/county_im/im_3_41.pdf�
http://www.iowadot.gov/local_systems/publications/county_im/im_3_42.pdf�
http://www.iowadot.gov/local_systems/publications/county_im/im_3_43.pdf�
http://www.iowadot.gov/local_systems/publications/im/3710.pdf�
http://www.iowadot.gov/local_systems/publications/im/3720.pdf�
http://www.iowadot.gov/local_systems/publications/im/3720a.pdf�
http://www.iowadot.gov/local_systems/publications/im/3720b.pdf�
https://forms.iowadot.gov/FormsMgt/External/231032.pdf�
http://www.iowadot.gov/local_systems/publications/im/3730.pdf�
http://www.iowadot.gov/local_systems/publications/im/3730a.pdf�
http://www.iowadot.gov/local_systems/publications/im/3730b.pdf�
http://www.iowadot.gov/local_systems/publications/im/3750.pdf�
http://www.iowadot.gov/local_systems/publications/im/3750a.pdf�
http://www.iowadot.gov/local_systems/publications/im/3750b.pdf�
http://www.iowadot.gov/local_systems/publications/im/3760.pdf�
http://www.iowadot.gov/local_systems/publications/im/3770.pdf�
http://www.iowadot.gov/local_systems/publications/im/3770a.pdf�
http://www.iowadot.gov/local_systems/publications/im/3770b.pdf�
http://www.iowadot.gov/local_systems/publications/im/3770b.doc�
http://www.iowadot.gov/local_systems/publications/im/3770c.pdf�
http://www.iowadot.gov/local_systems/publications/im/3770c.doc�
http://www.iowadot.gov/local_systems/publications/county_im/im_3_51.pdf�
http://www.iowadot.gov/local_systems/publications/im/3810.pdf�
http://www.iowadot.gov/local_systems/publications/im/3910.pdf�
http://www.iowadot.gov/local_systems/publications/im/3910a.pdf�
http://www.iowadot.gov/local_systems/publications/im/3910b.pdf�
http://www.iowadot.gov/local_systems/publications/im/3910c.pdf�

|.M. Table of Contents
November 26, 2013

Attachment D — Final Review and Audit Process Flowchart — Non- December 3, 2007  Both

highway Construction, Non-DOT Specifications

Attachment E — Pre-audit Checklist (Word) December 3, 2007  Both

Attachment F — Final Forms Packet Checklist (Word) December 3, 2007  Both
3.920 Final Review, Audit, and Close-out Procedures for State-aid Projects  (future) Both
3.930* Interest Payment Procedures December 3, 2007 Both

Attachment A — Sample Interest Payment Information Form December 3, 2007  Both
3.940 County Engineer Resolution December 3, 2007  Counties

Attachment A — Sample County Engineer Resolution (Word) December 3, 2007  Counties

Chapter 4 — Systems Classification And Identification

Section 4.0 -- General
4.010 Procedures to Modify the Secondary Road Route Numbering System  September 2002 Counties

4.030 County Road Vacations September 2002 Counties
Attachment A - Resolution for Road Vacation Public Hearing (Word) September 2002 Counties
Attachment B - Notice of Public Hearing (Word) September 2002 Counties
Attachment C - Resolution to Vacate a County Road (Word) September 2002 Counties

Section 4.1 -- (Reserved)

Section 4.2 -- Farm-to-Market System
4.210 Modification of the Farm-to Market (FM) System August 10, 2011 Counties

4.220 Farm-to-Market Review Board Advisory Opinions on Proposed April 2002 Counties
Jurisdictional Transfers
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INSTRUCTIONAL MEMORANDUMS ﬁa‘lowa Department
=

To Local Public Agencies of Transportation
To: Counties Date: November 26, 2013
From: Office of Local Systems I.M. No. 2.050

Subject: Procedure to Amend a County Secondary Road Construction Program and Budget

Contents: This Instructional Memorandum (1.M.) includes guidelines and procedures for a County to amend its
original Secondary Road Construction Program (Program) and/or Budget (Budget) due to unforeseen conditions,
after they have been approved by the County’s Board of Supervisors and the lowa Department of Transportation
(lowa DOT) as required by lowa Code section 309.10. The Secondary Road Construction Program is also
referred to as the County Five Year Program (CFYP) in Transportation Program Management System (TPMS).
lowa Code section 309.22 allows for the project accomplishment list to be revised due to unforeseen conditions.
lowa Code sections 309.95 and 309.96 allow for the Budget to be revised due to unforeseen conditions. Some
examples include adding projects to the accomplishment year, modifying the funding or description of a project in
the accomplishment year, and advancing a project from a priority year to the accomplishment year.

This 1.M. also includes the following attachments:
Attachment A — Example of Resolution to Add, Modify or Advance a Project (Word)

Note: Prior to letting, all Accomplishment Year projects must have all approvals as listed in the Instructions to
Prepare the County Secondary Road Construction Program and Budget.

The following information is a quick reference to determine the necessary action:

e For a Local, Farm-to-Market (FM), or Federal-aid funded project; a resolution to add, modify, or advance
is required by June 1 of the current Fiscal Year (FY).

e For a Budget Control Item increase over 10%, a Budget Amendment is due by June 1 of the current FY.
e For more extensive modifications to the Program, see the Full Amendments section below in this .M.
Transportation Program Management System (TPMS)
The County shall utilize the TPMS tool for their Programs and Budgets to amend their Program. If adding,
modifying, or advancing projects, TPMS will generate a resolution that the County Board of Supervisors can then
approve and execute. Once this process has been completed, the County Engineer can submit the amendment

through TPMS to the lowa DOT, Office of Local Systems. The County should also file the resolution with the
originally adopted Program in the county files.

Note: The resolution generated in TPMS will only print the necessary types of resolutions. For instance, if the
County is only adding a project to its Program, the resolution generated in TPMS will not include a place to modify
or advance a project, it will only include the added project.

Changes made to the Program that are completed and approved by the Office of Local Systems prior to initiation
of a new draft Program in TPMS for the following FY will get copied into the new Program. Changes to the
current Program made after initiation of a draft will not be copied to the draft.

Adding a Project not in the Current Program to the Accomplishment Year

If unforeseen conditions create a need to construct a project not listed in the current Program, a resolution by the
County Board of Supervisors to add the project to the accomplishment year shall be adopted.
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I.M. 2.050
November 26, 2013
Modifying a Project in the Accomplishment Year

If unforeseen circumstances create a need to modify a project already in the accomplishment year, a resolution
by the County Board of Supervisors to modify the project shall be adopted. Maodifications by resolution may
consist of a change to the funding, description, project number, and/or location. A project could also be removed
from the accomplishment year, either by being deleted from the Program entirely or by being pushed back into a
priority year.

Advancing a Project from the Approved Priority Years

Due to unforeseen conditions, any project shown on the approved priority years may be advanced to be
constructed in the accomplishment year. Before the letting date of any priority list project, it must first be
approved by the Office of Local Systems.

Full Amendment

Full Amendments allow a County to revise the Program as extensively as desired; a County has the ability to edit
projects in both the accomplishment year, as well as the priority years; and can add, modify, advance, or delete
as many projects as desired. Full Amendments are due by June 1 of the current FY.

A Full Amendment should not be necessary very often; however, if unforeseen conditions make a Full
Amendment necessary, the County shall utilize the TPMS tool for Programs and Budgets to fully amend the
Program. TPMS will generate a new Program that the County Board of Supervisors can then approve and
execute. Once this process has been completed, the County Engineer can submit the Full Amendment through
TPMS to the Office of Local Systems. The County should also file the fully amended Program with the originally
adopted Program in their files.

Budget Amendments

To satisfy lowa Code section 309.95 and 309.96, a Budget amendment must be completed if unforeseen
conditions arise that may cause any of the 4 control items below to be exceeded by more than 10%, or if the
entire Budget will be exceeded at all.

Budget Control Items:

70X — Administration and Engineering
71X — Roadway Maintenance

72X — General Roadway

020 — Construction

PONPE

A “Resolution to Add, Modify, or Advance a Project in the County Secondary Road Construction Program” or a
“Full Amendment to the County Secondary Road Construction Program” do not necessarily require an amended
Budget if the projects in the accomplishment year are not using additional local Secondary Road Funds, or local
Secondary Road Funds can be provided from the total amount of the original Program or Budget. Usually this
can be accomplished by deleting lower priority projects, by under runs on specific projects, by under runs in the
programmed right-of-way expenditures, or from a balance held in reserve. Details shall be provided in the
resolution.
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Attachment A to [.M. 2.050

November 26, 2013

Example of Resolution to Add, Modify, or Advance a Project

Resolution to Revise Audubon County
2014 Five Year Road Program

Resolution No.

1

Unforeseen circumstances have arisen since adoption of the original approved Secondary Road Construction
Program (Program), and previous revisions, requiring changes to the sequence, funding, and timing of the
proposed work plan,

The Board of Supervisors of Audubon County, lowa, in accordance with lowa Code section 309.22, initiates and
recommends modification of the following project(s) in the accomplishment year (State Fiscal Year (FY)2014), for
approval by the lowa Department of Transportation (lowa DOT), per lowa Code section 309.23 and lowa DOT
Instructional Memorandum 2.050.

The following approved Priority Year projects shall be ADVANCED to the Program’s Accomplishment year:

. . . Accomplishment year
Project Number PrOjeqt ITocatlon AADT Type Work ' ($1000's of dollars)
Local ID Description of work Length - Prior FY
TPMS # Section-Township-Range FHWA # | Fund basis New Net
amount | change
L-068000--73-05 160th: Over E. Branch of -30 331 - Pipe FY 15 $85 + $85
ME-2 Nishnabotna River Culverts
TPMS ID: 16606 Replace bridge with 9' x 14'10" x 85' 068000 County: Area
SSP Arch Service
S05:T80:R34
Totals $85 +$85
The following NEW projects shall be ADDED into the Program’s Accomplishment year:

. . . AADT Accomplishment year
Project Number g;oslgﬁt hgﬁaglfovcork Length Type Work ($1000's of dollars)
o Sectioﬁ-Townshi -Range FHWA Fund basis New
TPMS # p g # amount
L-068320--73-05 160th St.: Over Tributary to East 50 331 - Pipe $28
Leroy #4 Replacement Branch West Nishnabotna River: Culverts $0 FM
TPMS ID: 14353 96" X 65' CMP Culvert 068320 County: Area $28 Lel

S06:T80:R35 Service
Totals $28
The following PRE-EXISTING Accomplishment Year projects shall be MODIFIED as follows:

. . . AADT Accomplishment year

Project Number Project Location Length | Type Work | Modification(s) ($1000's of dollars)
Local ID Description of work FHWA | Fund basis applied: Previous New Net
TPMS # Section-Township-Range 4 Amount amount | change
L-068320--73-05 160th St.: Over Tributary to East 50 331 - Pipe Revised Cost $0 $28 +$28
Leroy #4 Replacement Branch West Nishnabotna River: Culverts Changed funding* $0 FM $0 FM
TPMS ID: 14353 96" X 65' CMP Culvert 068320 County: gﬁ::g:gg;spcé; $0 LcL $28 LcL
S06:T80:R35 Are'a Moved to FYxx
Service Removed*
Edited attributes
Totals $0 $28 +$28
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