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Program Instructions
The Iowa Model Drug and Alcohol Substance Abuse Policy and Program Update incorporates the Federal Transit Administration rules found at 49 CFR Part 655 "Prevention of Alcohol Misuse and Prohibited Drug Use in Transit Operations". Each of the specific items that are required to be included in a policy have been addressed, as noted in Part 655.15, as well as several statements and definitions from 49 CFR Part 40 "Procedures for Transportation Workplace Drug and Alcohol Testing Programs; Final Rule".

The "model policy" is a WORD document. You will notice when you open the file that there is a column on the right side of each page. This column contains numerous text boxes that are intended to provide additional information to assist you in adapting this model policy to your specific agency.  You can go the "view" mode and change it to "normal" from "print layout" when you have completed adapting the policy for your use. This will enable you to print the policy without the text boxes.

Although this policy is primarily written to provide technical assistance for small urban and regional transit systems, as subrecipients of Section 5311 funding, etc. (and their subcontractors) it was also designed to be adaptable for large urban transit systems, intercity bus carriers, etc., Portions of the policy have been color coded with the text boxes to assist you in determining what type of information needs to be inserted. All underlined wording is suggested employer provisions and not required under federal rules.  Underlined portions can be modified for local adoption or deleted if it is not applicable.   Most of the underlined wording is also "yellow highlighted". The name of your agency will be entered in many of the blank lines throughout the policy. As such, it is recommended that you use an acronym in the policy and your agency's formal name on the cover page with the acronym inserted on the blank line as the "hereinafter referred to".

Blue wording is used primarily in regard to the Drug Free Workplace Act of 1988. In a couple of places there is purple wording and green wording in the same paragraph. You should specifically use the language that pertains to your agency and drop the language that is not appropriate. If you follow the suggestions in the corresponding text box, you should be able to determine which portions to leave in and what can be deleted.  

Pre-employment alcohol testing is not required by FTA, nor is it encouraged by IaDOT, but it is allowed under federal rules. Various references to pre-employment alcohol testing are included in this policy for those agencies that have adopted this provision. Most Iowa transit systems have not elected to incorporate pre-employment alcohol testing and will be able to delete most of the references to it throughout the policy. Please note that not all references to pre-employment alcohol testing are in Section “N” Pre-employment Testing, other areas have wording that will need to be modified or deleted as well.

If your agency does not allow for "second chances" after a positive drug and/or alcohol test result, the Testing Requirements Section "K" will need to be modified, as well as Section "R" Return-to-Duty Testing, and Section "S" Follow-up Testing.

Section "T" Consequences and Disciplinary Action is strictly a SAMPLE.  DO NO USE THIS LANGUAGE AS IT IS WRITTEN. This section is here as an example of what kind of information needs to be included and how detailed it should be. You must insert your own consequences and disciplinary actions as adopted by your agency.

Attachments to this policy include: 

A - System Contacts (page to specifically identify agency drug and alcohol program manager, designated employer representative, MRO, and SAP)

B - Covered Classifications (page for employer to specifically identify which  classifications of employees are to be tested under FTA rules; and if testing under local policy-those classifications should be identified as well)

C - Alcohol Fact Sheet

D - Minimum Thresholds

Please pass this "model policy" on to your city staff, etc. that are responsible for your drug and alcohol testing program or for updating your policy. This policy is also intended for use by your transit system contractors (providers of service on your behalf).   
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